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A one-stop solution to satisfy your diversified needs at different stages of business
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Regardless of the nature, size and maturity of your business, our
experienced professionals are capable of providing integrated support
and advisory services through a flexible blend of internal and external
resources based on your individual needs. We help you to enhance
operational efficiencies, reduce compliance risks and create greater
value for strategic growth. Our services include:
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Corporate Secretarial Services Bookkeeping and
AEHMPRSE Accounting Services
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Tax Advisory Services Payroll Services
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CORPORATE
SECRETARIAL
SERVICES
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Our professional team is able to provide full spectrum of corporate
secretarial services, whether you are looking for the structure of a
company, trust or foundation. We offer all-round support from entity
incorporation to compliance and administration services.

BOOKKEEPING &
ACCOUNTING
SERVICES
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We provide customized bookkeeping and accounting services for your
operations in compliance with the latest accounting rules and standards,
helping you to achieve substantial cost savings.
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OUR SERVICES INCLUDE
BNaEkSEIE

Incorporation of entity in different jurisdictions

Provision of company secretary and authorized
representative

Provision of nominee shareholders and directors
Provision of trustees

Opening of bank account

Provision of registered office facilities
Maintenance of statutory registers and records

Preparation for board and members’ meetings and
draft of related documents such as resolutions and
minutes

Deregistration and winding up

Preparation of the documents relating to the changes
of directors, members, company secretaries or
company names
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OUR SERVICES INCLUDE
BNOBRSEE

Preparation of
monthly, quarterly
and / or yearly
financial reports
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Establishment and
implementation of
accounting systems

BT UFIE

Cash management?
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Handling of
disbursement claim
forms
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Cheque counter-sign
with authorization
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1. It includes the maintenance of trial balance, statement of financial position, income statement, breakdown of accounts, etc.
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2. It includes the processing of invoices and payments, preparation of cash book, etc.
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TAX
ADVISORY
SERVICES
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We help you to meet tax compliance obligations in your jurisdiction in
relation to corporate, employment, value added and other indirect tax. We
provide the practical solutions to help you mitigate tax risks for business
growth.
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OUR SERVICES INCLUDE
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Payroll and related functions can be complex and time-consuming. Our
professional team provides reliable and effective payroll support with
complete confidentiality, helping you to lessen the administrative burden
while allowing you to allocate more resources on other strategic matters.
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OUR SERVICES INCLUDE
BINMIRSEE

$

Preparation of pay slips
and payroll reports

3 ) Payroll calculation
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Filing of personnel
records
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SW is a network of professional firms specialising in audit, tax and
advisory services. With our extensive network in over 80 cities and around
10,000 professionals, SW is able to leverage fellow members’ expertise
and geographical presence and enhance our ability to serve the dynamic
needs of transnational clients.

Hong Kong &7

Website Pt www.shinewing.hk
Email E3.#f info@shinewing hk




SWisan i natwark af ind dant ing and lting firms, each of which is a member of ShineWing International Limited, a Hong Kong
company limited by ShineW i Limited is a central coordinating entity and does not provide any professional services to clients. For
more information about our network, please visit sw.international,

This publication is intended to provide general information and guidance on the subject concemed. No one should act upon such information without

lting a qualified prof | adviser. SW takes no responsibility for any errors or omission in, or for the loss incurred by individuals and companies
due to the use of the information of this publication. Mo claims, action or legal p ings in ion with this publication brought by any individuals or
o las having ref to the inf jon of this publication will be ined by SW.
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